«YTBEPXKJIAIO»

Jupekrop
«Y1I «Dreprus»

IIPABILJIA
BHYTPEHHEI'O TPYIOBOT'O PACIIOPSIIKA

1. O0mHe noJIoKeHUS

Ll Hacrosmme IIpaBuna ONpenemstoT BHYTPEHHHHM TpYyIOBOM pacmopsiok B
ABTOHOMHON HEKOMMEpPUYECKOH OpraHu3alyi  JOIOJHUTEIHHOTO IpodecCHOHATBHOTO
obpasoBanus «YuebHbIH meHTp «OHeprus» (manee — AHO JIITO «VII «Dreprusy).

1.2. IIpaBuna pernraMeHTHPYIOT HOPSIOK IIPHEMA W YBOJIBHEHHS PabOTHHKOB, OCHOBHEIC
00s13aHHOCTH PaOOTHUKOB M aJMHHHCTDALNH, PEXHM M HCIOIL30BAHHE pabodero BpeMEHH,
MEpBI IIOOIIPEHHUS 3a YCIEXH B paboTe U OTBETCTBEHHOCTD 3a HAPYIIEHHUE TPYI0BOM [TUCIMILTHHEL
B cootBercTBum ¢ Tpymosemm Konexcom Poccmiickoit @enepanuu, @enepanbabm 3akoHoM «O6

obpasosanuu B Poccumiickoit ®ezpepanum», APyrHMH HOPMATHBHBIMH IIPABOBBIMH aKTAMH,
Verasom AHO JITIO « V1 «DHeprusy.

2. [Ipuem Ha paGoTy u yBoJIbHEHHE

2.1.  Ilpuem Ha pabOTy IPOM3BOIMTCS HA OCHOBAHHHU TPYA0BOTO IOTOBOPA.
2.2.  IlpmaumaeMsIlii Ha paboTy 00s3aH IPEIOCTABUTE:

° TPYAOBYIO KHHKKY, O(OPMIIEHHYIO B YCTaHOBICHHOM IODSJIKE, 33 MCKIIOYEHHEM CIIyYacs,
KOT7ia TPYyIOBOH JIOrOBOP 3aKIOYAETCS BIEPBHIE MM PAOOTHUK MPUHUMAETCS HA YCIOBHAX
COBMECTUTEIILCTBA,

e TIacIOPT, HJIM HHOH JOKYMEHT, YIOCTOBEPSIONIHH JINYHOCTE,

e JMIIOM HIHM HHOH MOKYMEHT 00 00pa3’oBaHMM M O KBATH(OHKAIWMH, [NOIATBEPIKIAFOMIM
CHENHMATBHOCTE WM KBATH(DHKAIHIO;

® CTPaxoBO€ CBHJETEIbCTBO I'OCY[aPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHMS;

® MOKyMEHTBI BOMHCKOTO yd4eTa Ul BOCHHOOOS3aHHBIX H JIHI[, IIOUIE)AIUX MPU3LIBY HA
BOMHCKYIO CITyk0y.

2.3. Ilpuem Ha paboTy Ge3 yKkasaHHBIX B II. 2.2 JOKyMEHTOB HE TIPOH3BOIATCSL.

2.4. PaboTHUK MOXKET OBITh IPUHST C UCIIBITATENBHBIM CPOKOM IIPOLOIDKATEIBHOCTEIO [0
3 MecsIieB, Ha PYKOBOJISIIIYTO TOJDKHOCTE — C HCIIBEITATEBHBIM CPOKOM IPOIOKHTENEHOCTHIO 10

6 MecsIIeB 110 COIJIAIIEHHIO CTOPOH | B IOPSIIKe, Ope/enennom cratkeii 70 Tpymosoro Konekca
Poccwuiicko#t @eneparuu.



243. TpynoBo#t 10roBop ¢ pabOTHHKOM MOIKET OBITH 3aKIFOUEH Ha ONpEeNe/IEHHBIH CPOK 10
5 ner B ciayyasix, npexycMoTpeHHBIX cratheit 59 TpynoBoro Konekca Poccuiickoit @enepanuu.

2.6. [Tpuem Ha paboTy odopMIseTcs MPHKA30M, KOTOPEIH 00BABIsSETCS pabOTHHKY IO
pacIHCKy B TPEXIHEBHBIN CPOK CO JHS NOAIIHCAHUS TPYIOBOIO I0r0OBOpA.

2.7 [Ipexpamenue TpyZOBOrO OOTOBOpa € pabOTHUKOM IIPOM3BOMUTCS TOJBKO IIO
OCHOBAHUSIM, NIPEIYCMOTPEHHBIM TPYIOBBIM 3aKOHOJATENHCTBOM U O(OPMIISIETCS NPHKA30M II0
Vuapexaernio. JleHb yBOIFHEHUS CIUTACTCS MTOCIETHAM JHEM paboThL.

3. OcHoBHBIE 00SI3aHHOCTH Pa0OTHHKOB

3.1 Pa6orauxu AHO JIIO «Y1I «Oueprus» o06s3aHbl:

e  00pOCOBECTHO BBINONHATE CBOH TPYIOBHIE OOS3aHHOCTH, CBOEBPEMEHHO W TOYHO
BBIIOJIHATE PACIOPSDKEHHUS aIMUHUCTPAIMH U HEITOCPEICTBEHHOTO PYKOBOIUTES;

® CTPEMHUTHCS K MOBHINEHUIO KAYeCTBA BHINOIHAEMOM paboThl M YPOBHS IPOGECCHOHATLHOIO
MacTepcTBa;

e He JIoNycKaTh (aKTOB pacIpOoCTPaHEHHS CBEICHHM, ONpeNe/IeEMBIX KaK CiryxeOHas TaifHa, a
take paxroB HapymeHus cratbi 24 Koncturyuu Poccuiickoit @enepanuu (IyHKT 1 — 3ampeT

Ha cOop, XpaHEHHEe, UCIOIB30BaHUE U PACHpPOCTpaHEHHE MH(OPMAIMKE O YACTHOH JKM3HH JTHIIA
0e3 ero cormnacus);

e coOmoAaTh TPYIOBYIO TUCIHUILTAHY;

e cobmonare TpeboBaHMS TeXHMKH 0e30IaCHOCTH W OXpaHbI TPYy[da, CAHHUTAPUH H THIHEHEL,
NOXKApHO#H 0€301IacHOCTH, IPELyCMOTPEHHBIE COOTBETCTBYIOIIUMY NIPABUIAMH H WHCTPYKIHAMH;

e cobmonark }’CT&HOBJICHHLE? TIOPAOOK XpaHCHHA JOKYMCHTOB,

@ Gepe)KHo HCIIOJIB30BaTh KOMITBIOTEPHYIO M HHYIO OPITEXHHKY, 3KOHOMHO H PalHOHAIBHO
Pacxog0BaThs MATEPHAIIEI H 3JIEKTPO3HEPTHIO.

3.2. Kpyr obssaHHOCTEH pabOTHUKA IO €ro JOJDKHOCTH, CHENWATBHOCTH, KBATU(GHUKALMN
ONpENEINSETCs. TPYLOBBIM I0TOBOPOM M JIOJDKHOCTHOH HHCTPYKITHEH.

4. OcHoBHBIE 00513aHHOCTH AAMHHHCTPAHHA
4.1 Apmuauctpanus AHO JI10 « Y1 «3ueprusy» obs3ama:
e cobmomaTe AelcTBylolee TpyJ0BOe 3aKOHOAaTenscTBO Poccuiickoit ®enepanuu;

® OpraHuW30BaTh TPyJ pabOTHHKOB, OO0ECIIeUWTE WX OOOpYHOBaHHBEIMH PabOYUMH MECTAMH,
HEOOXO0IUMBIMY IPUHAJICKHOCTAME H MaTepHATIAMH;

e Co3zaBarh O€30MAaCHEIE YCIOBHS TPy/a B COOTBETCTBHH C MIPABHIAMHE I10 OXPaHE TPY/a;
e olecrieunBaTh CTPOroe COOIIOIEHHE TPYNOBOH IHUCIUTLINHEL,

e Co0JroaaTh OTOBOPEHHEIE B TPYIOBOM JOIOBOPE YCIIOBHS OILIATHI TPY/A;



® OCYWIECTBIATE BBRILIATY 3apa60TH01‘JI IIaThl B YCTAHOBICHHBIC JIOKAJIbHBIMHA aKTaMH CPOKH;

e obecrieunBaTh pﬂﬁOTHHKaM YCIIOBHA JIJI IIOBBIIIICHHUA KBaJTHCbHKaTI[/IH H COBEPHICHCTBOBAHH A
HpO(bBCCI/IOHaJIBHBIX HaBBIKOB.

4.2 AIDMUHHCTpAIMd, OCYIIECTBISSE CBOM OOS3aHHOCTH, CTPEMMTCS K  CO3[aHHIO
BBICOKOIIPO(ECCHOHAIBHOTO  paboTocOCOOHOr0  KONNEKTWBa,  (GOPMHPOBAHHIO  €r0
3aWHTEPECOBAHHOCTH B Pa3BUTHHU H COBEPIIEHCTBOBAHUY NEATEILHOCTH Y UPEIKICHHUS.

5. Pabouee BpemMs u BpeM# OTAbIXA

S:ls B cooTrBercTBHM € IEHCTBYIOMMM 3aKoHOIaTelbeTBOM Poccuiickoit @enepanuu Ui
paboTHUKOB YupexxneHus YCTaHaBJIMBAETCS OSTHIHEBHAS pabouas Henes
IPOJIOIDKUATENBHOCTEIO 40 9acoB ¢ IBYMS BEIXOJHBIME JHSMH (cy000Ta U BOCKPECEHBE).

5.2, Pexum pabouero pmus onpepensercs rpaduxoM paboThl, a IS IMeJarorH4ecKux
paboOTHHKOB — ydeOHOH Harpy3Koi.

5.3. [lo mpom3BoACTBEHHON HEOOXOMUMOCTH HOmMycKaeTcs paboTa B BBIXOMHOH [eHB, 3a
KOTOPYIO pabOTHUKY IIPENOCTaBISIETCS OTTYJI B yI00HOE I HEro BpeMsi IO ero 3asgBIICHHUIO.

5.4. PaboTHHKaM IpeIoCTaBIsIeTCs, ONpeIeIeHHBIN 3aKOHOAaTeIbCTBOM:
e ©KEroJHbIM OIIaYUBAEMBbIH OTIIYCK B KOJMYECTRE 28 KaJleHIapHbBIX JHEH;

® EXEroJHbIA OIIaYMBAEMBIH Y/UIMHEHHBIH OTIYCK B KOINHYECTBE 56 KaleHIAPHBIX JHEH (B
3aBHCHMOCTH OT KaTeropud pabOTHMKA B COOTBETCTBHU C HOPMAaMH, YCTaHOBICHHBIMH
ITocranornenuem Ilpasutenscrea Poccuiickoit ®enepanuu ot 14 mas 2015 r. Ne 466 «O
€KETO/THBIX OCHOBHBIX YIJTHHEHHBIX OIIaYMBAEMBIX OTIIYCKAX));

© JIONOJIHUTENLHLIM OIIAYMBAEMBIA OTIYCK pabOTHUKAM, NPOIO/DKAIOIMUAM OOy4YeHHE B
CpeIHHUX CIIEIMATbHBIX M BHICIIAX YUeOHBIX 3aBEICHUAX;

e ormnyck 0e3 coxpaHeHus 3apabOTHOHM IUATHl [0 JIMYHOMY 3asBICHHIO Pa0OTHMKA U B
COOTBETCTBHH C JIEHCTBYIOMMM TPYJOBEIM 3aKOHOMATeIbCTBOM Poccuiickoi Deneparium.

5.5. Or3pB pabOTHUKA H3 €KErOJHOrO OIUIAYMBAEMOT0 OTIIYCKA IOIYCKAETCsS TOIBKO B
Clrydastx IIPOM3BOJICTBEHHON HEOOXOMMMOCTH ¥ C COTJIacHs pabOTHHKA, C IPENOCTaBIECHUEM
HEUCIIOJIB30BAHHOM 9acTH OTITycKa B Mmoboe yno0Hoe /Ut pabOTHHKA BPeMs 110 €r0 THYHOMY
3asIBJICHHIO MIIU C IPUYHMCICHUEM K CIIELYIOMEMY OTITYCKY.

5.6. OuepenHOCTE IIPEOCTABIECHHS OTIIYCKOB YCTAHABIMBAETCS C YYETOM IOKENaHHit
pabOTHUKOB U POU3BOJICTBEHHOM HEOOXOIMMOCTEIO COTIIACHO YTBEPKIEHHOMY rpadHKy.

6. Iloompenne paboTHHKOB

6.1. 3a  BbicOKOMpO(ECCHOHANBHOE  BBIIOJNHEHWE  JODKHOCTHBIX  OOSI3aHHOCTEH,

IPOJIOIDKUTENBHYIO U Oesynpeunyio paboTy, 6oibmiofi BKIam B pasBUTHE 00pa3oBaTeIbHOM
nestenbHocTd paboTHukE AHO IO «Y1I «3DHeprus» MoryT ObITh:

® oTMeYeHbI OsaroqapcTBeHHBIME IHckMaMe B rpamotamu AHO JIITO «VII «Dreprus»



® HarpaXXI€HbI JECHEKHBIMHU IIPEMHUAMH U [ICHHBEIMH I10JapKaMH,

® IpEICTABIEHBl K HArPaXJCHHWIO TPaMOTAMH OPraHOB I'OCYJapCTBEHHOH BIACTH B 001aCTH
00pa3oBaHus U TPAHCIOPTA;

@ IIPEACTABJICHBI K HATPAXICHUIO OTPACIEBEIMHA H I'OCYIapCTBEHHBIMU HarpagaMmu.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE TPYIOBOM JHCIHIIHHEI

7.1.  3a mapymenue Tpynosod mucrmmmHsl agMuaucTpamps AHO JIITO «VII «nreprusy»
IPUMEHSET CIEAYIONHUE TUCIIUITHHAPHEIE B3BICKAHU:

e 3aMmedaHHe;
® BEITOBOP;

® YBONIBHEHHE IO COOTBETCTBYIOIIMM OCHOBAHMSM.

7.2.  He nomyckaercs IpAMEHEHUE TUCIUIIAHAPHOTO B3BICKAHMS, €CITH:

® HE IONIYYECHO IIHCBMECHHOC oObsIcHEHHE paﬁomHKa WA HE COCTaBJICH aKT IIPH OTKase
pa60THHKa IaTh ITHCBMECHHOC 06LFICHCH.HC;

® CO BpeMeHH OOHapyXeHHs IpOCTyIKa Ipouuio Goiee 1 Mecsia (He CuWTas BpEMEHH
Oonesnu pabOTHHKA, TPEOBBAHUS B OTIIYCKE, & TAK)KE BPEMEHH, HEOOXOIMMOro Ha y4eT
MHEHH NIPEACTaBUTEIBHOIO Oprana pabOTHHKOB).

1.3, 3a KaxApli JWCOMIUIMHADHBEIA  IIPOCTYIIOK IPHMEHSETCS  TONBKO  OJMHO
TMCITUILITMHAPHOE B3BICKaHHE.

7.4. [Ipukas 0 NMpUMEHEHHWH MUCHMILUTHHADHOIO B3BICKAHUA OOBSABISIETCS pPabOTHHKY B
TEYEHWE TPEX JHEW II0CI€ €ro BHIHECEHHS IIOJ PACIMCKY; B Cllydae OTKaza pabOTHHKa
HOMMKCATh YKa3aHHBIN [TPUKA3 COCTABIIETCS COOTBETCTBYIOIIHIA aKT.

7.5 PaboTHuK, OABEprmuMiics MUCHUILTAHAPHOMY B3bICKAHMIO, CIUTAETCS HE MMEIOIIHM
€ro, e€ciM B TEYCHWE rOofa CO JHS NPUMEHEHHS B3bICKAHUS HE MOABEPrajics HOBOMY
JUCIMIUIMHAPHOMY B3BICKaHWIO. JIMCIHMIIIMHApHOE B3BICKAHWE CHUMAETCS 110 XOJaTalCTBY
paboTHHKA, €r0 HEMOCPEICTBEHHOTO PYKOBOJHUTEIS, IIPEACTABATENLHOTO Opraa paboTHUKOB 1
no uaunuartuse agMuancTpanud AHO JIT10 « V1 «Oueprusy.



